' Republic of the Philippines
v‘-"““'%% Department of Agriculture

Feiiss >
a,g\‘\}“(f‘ﬁ B'UREJ‘\U OF f|SHERlES AND AQUATIC RESOURCES
Wi ‘m Fisheries Building Complex, BPi Compound, Brgy. Vasra

- Visayas Ave., Quezon City

sacons rmmas "R It | OO e oot ——
FISHERIES OFFICE
ORDER No. _037F
Series 0f 2026
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In the exigency of the service and for the guidance in dealing with requests for
information received under Executive Order No. 2, series of 2016, entitled
“Operationalizing in the Executive Branch the People’s Constitutional Right to
Information and the State Policies to Full Public Disclosure and Transparency in the
Public Service and Providing Guidelines.” Therefore, the BFAR revised Freedom of
Information Manual is hereby released for implementation.

Posting of this manual shall be made on the Bureau’s Central and Regional Offices’
website.

This Order shall take effect immediately and shall remain enforced until revoked in
writing.

All orders, memoranda, and issuances inconsistent herewith are deemed revoked.

Done thisu!&:’day ong\A_ 2026.

anal Director
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SECTION 1
OVERVIEW

1. Purpose: This People’s Freedom of Information (FOI) Manual shall prescribe the
procedures for requesting information from the Bureau of Fisheries and Aquatic
Resources (BFAR) pursuant to Executive Order (EO) No. 2, Series of 2016, on Freedom of
Information. (See Annex “A”).

2. Structure of the Manual : This Manual shall set out the rules and procedures to be
followed by the BUREAU and all its Regional Offices when a request for access to
information is received.

The Bureau Director is responsible for all actions carried out under this Manual and may
delegate this responsibility to the Assistant Director for Administrative Services. The
Bureau Director may delegate a specific officer/s to act as the Decision Maker/s (DMs)
and shall have overall responsibility for the initial decision on FOI requests, (i.e. to decide
whether to release all the records, partially release the records, or deny access).

3. Coverage of the Manual: This Manual shall cover all requests for information directed,
filed or submitted to BFAR and all its regional offices.

SECTION 2
DEFINITION OF TERMS

BUREAU - refers to the Bureau of Fisheries and Aquatic Resources (BFAR)

DATA.GOV.PH - The Open Data website serves as the government’s comprehensive portal
for all public government data that is searchable, understandable, and accessible.

eFOl.gov.ph - The Philippine Government’s comprehensive FOI website for all information
on the FOI. Among many other features, eFOLgov.ph provides a central resource for the
public to understand the FOI, to locate records that are already available online, and to learn
how to make a request for information that is not yet publicly available. The website also
promotes agency accountability for the administration of the FOI by graphically displaying
the detailed statistics contained in Annual FOI Reports, so that they can be compared by
agency and over time.

INFORMATION - Any record/s, document/s, paper/s, report/s, letter/s, contract/s, minutes
and transcripts of official meetings, map/s, book/s, photograph/s, data, research material/s,
film/s, sound and video recording/s, magnetic or other tape/s, electronic data, computer
stored data, any other like or similar data or material/s recorded, stored or archived in
whatever format, whether offline or online, which is/are made, received, or keptin or under



the control and custody of the Bureau pursuant to law, executive order, and rules and
regulations or in connection with the performance or transaction of official business by the
Bureau.

INFORMATION FOR DISCLOSURE - Information promoting awareness and understanding
of policies, programs, activities, rules, or revisions affecting the public, government agencies,
specifically the Bureau, its Regional Offices and National Centers, the community and
economy. It also includes information encouraging familiarity with the general operations,
thrusts, and programs of the government. In line with the concept of proactive disclosure
and open data, these types of information can already be posted to the Bureau’s website,
without need for written requests from the public.

OFFICIAL RECORD/S - Information produced or received by a public officer or employee of
the Bureau, or by a government office in an official capacity or pursuant to a public function
or duty.

OPEN DATA - Refers to publicly available data structured in a way that enables the data to
be fully accessible/discoverable and usable by end users

PERSONAL INFORMATION - Any information that directly provides the identity of an
individual or when put together with other information would directly and certainly identify
an individual.

PUBLIC RECORDS - Any information required by laws, executive orders, rules, or
regulations to be entered, kept, and made publicly available by a government office.

REQUEST FOR INFORMATION (FRI) - A written request for information or records that are
under the custody of the Bureau received through the foi.gov.ph portal or through the
Central Office Records Section, and FOI receiving office of the regional offices and national
centers.

REQUESTING PARTY (RP) - Any individual, whether or not a Filipino citizen, or any entity,
whether a corporation, civil society organization, academic institution, media organization,
or any private organization who submitted a Request for Information.

SENSITIVE PERSONAL INFORMATION - As defined in the Data Privacy Act of 2012, shall
refer to personal information:

a. About an individual’s race, ethnic origin, marital status, age, color, and religious
philosophical or political affiliations;

b. Aboutan individual’s health, education, genetic or sexual life of a person, or to any
proceedings for any offense committed or alleged to have committed by such
person, the disposal of such proceedings or the sentence of any court in such
proceedings;



c. Issued by government agencies peculiar to an individual which includes, but not
limited to, social security number, previous or current health record, licenses or
its denials, suspension or revocation, and tax returns; and

d. Specifically established by an executive order or an act of Congress to be kept
classified.

SECTION 3
GLOSSARY OF TERMS

ADMINISTRATIVE FOI APPEAL- refers to the procedure for appealing an unfavorable or
adverse action by the FOI Decision Maker on an FOI request. Requesting parties who are
dissatisfied with the action taken by the FOI Decision Maker on their FOI request have the
right to appeal such unfavorable or adverse action to the Central Appeals and Review
Committee, who shall then conduct a review of said appeal.

ANNUAL FOI REPORT - a report to be filed each year with the Presidential Communications
Operations Office (PCOO) by the Bureau detailing the administration of the FOL Annual FOI
Reports contain detailed statistics on the number of FOI requests and appeals received,
processed, and pending at each government office.

CONSULTATION- When a government office locates a record that contains information of
interest to another government agency, it will ask for the views of that other agency on the
disclosure of the records before any final determination is made. This process is called a
“consultation.”

EXCEPTION TO FOI - Information that should not be released and disclosed in response to
the RFI because it is protected by the Constitution, laws or jurisprudence. The information
referred to, includes documents and records which are identified in the master list of
exceptions from the Office of the President. (See Annex “B”)

FOI ACTION OFFICER (FAOQ) - A designated officer under a Division/Unit/Section of the
Bureau who shall prepare pertinent documents pursuant to the RFI received by the
Receiving Officers.

FOI CONTACT. The name, address, and phone number at each government office where you
can make a FOI request

FOI DECISION MAKER (FDM) - The designated officer who is ultimately responsible for
managing FOI requests submitted to the Bureau and ensuring that requests are handled in
accordance with EO No. 2 and shall have the overall responsibility for the initial decision for
the release or denial of records for a valid RFI.



FOI RECEIVING OFFICE - It is the primary contact in the Bureau where the requesting party
can call and ask questions about the FOI process or their pending FOI request. At the Central
Office, the Records Section under the Administrative Division shall serve as the FOI receiving
office.

FOI RECEIVING OFFICER (FRO) - The designated person within the Bureau’s Central Office,
Regional Offices and National Centers who is authorized to receive and evaluate the validity
of the Request for Information (RFI), route the request to the concerned FAO, and receive
response to processed RFI for release to the Requesting Party (RP)

FOI REQUEST. A written request submitted to a government office personally or by email
asking for records on any topic. An FOI request can generally be made by any Filipino to any
government office.

FREEDOM OF INFORMATION (FOI) - This refers to the right of the people to access
information, as recognized by the Executive Branch, on matters of public concern. It involves
the full public disclosure of all government transactions involving public interest, subject to
the procedures and limitations provided in EO No. 2

FULL DENIAL - When a government office cannot release any records in response to a FOI
request due to valid reasons such as that the requested information is exempt from
disclosure in its entirety or that no records responsive to the request could be located.

FULL GRANT - When a government office is able to disclose all records in full in response
to a FOI request.

PARTIAL GRANT/PARTIAL DENIAL. When a government office is able to disclose portions
of the records in response to a FOI request but must deny other portions of the request.

PENDING REQUEST OR PERNDING APPEAL - An FOI request or an administrative appeal
for which a government office has not yet taken final action in all respects. It captures
anything that is open at a given time including requests that are well within the statutory
response time.

PERFECTED REQUEST. A FOI request, which reasonably describes the records, is sought
and is made in accordance with the government office’s regulations.

PROCESSED REQUEST OR PROCESSED APPEAL - The number of requests or appeals that
the Bureau completed with a final response to the requesting party.

REFERRAL. When a government office locates a record that originated with, or is of
otherwise primary interest to another agency, it will forward that record to the other agency
to process the record and to provide the final determination directly to the requester
















































































































































